





[image: ]





LIFE Capacity Building
2018 TECHNICAL APPLICATION FORMS


Table of contents

LIFE Capacity Building 2018 - A1	3
LIFE Capacity Building 2018 - A2	4
LIFE Capacity Building 2018 - A3a	6
LIFE Capacity Building 2018 - A3b	7
LIFE Capacity Building 2018 - A5	9
LIFE Capacity Building 2018 - A6	10
LIFE Capacity Building 2018 - B1a	11
LIFE Capacity Building 2018 - B1b	12
LIFE Capacity Building 2018 - B2a	14
LIFE Capacity Building 2018 - B2b	15
LIFE Capacity Building 2018 - B3	17
LIFE Capacity Building 2018 - B4	18
LIFE Capacity Building 2018 - C0	20
LIFE Capacity Building 2018 - C1a	21
LIFE Capacity Building 2018 - C1b	23
LIFE Capacity Building 2018 - C2	28

The Financial Application Forms are contained in a separate file in Excel format.
[bookmark: _Toc316489172][bookmark: _Toc173577441][bookmark: _Toc173577583][bookmark: _Toc202951270]


p. 37 of 37
p. 2 of 35

[bookmark: _Toc494905144][bookmark: _Toc390266059]LIFE Capacity Building 2018 - A1

	
	[image: logolife_wb2]
	LIFE 2018

	
	

	
	
	
	
	FOR ADMINISTRATION USE ONLY





	




	

	
	
	
	
	
	
	

	
	
	
	
	LIFE18 CAP/

	
	
	



LIFE Capacity Building project application
Project title (max. 120 characters):

Project acronym (max. 25 characters): 

Project location: 
The project will be implemented in the following Member State(s):
Name of the Member State:	Name of the Region(s):
                                             	                          	                                                                                                      
                                             	                          	
 Expected start date:   	                               	 Expected end date:   	                                   	                                                 

LIST OF BENEFICIARIES
Name of the coordinating beneficiary:  	                                                                                       	                                                 
Name of the associated beneficiary:  	                                                                                       	                                                 
Name of the associated beneficiary: 	                                                                                       	                                                 


PROJECT BUDGET AND REQUESTED EU FUNDING
Total project budget:  			                   €
Total eligible project budget:  		                   €
EU financial contribution requested: 	                   €   ( =                  % of total eligible budget)


[bookmark: _Toc494905145][bookmark: _Toc390266060]LIFE Capacity Building 2018 - A2


COORDINATING BENEFICIARY PROFILE


	
	Coordinating Beneficiary Profile Information 

	Legal Name 
	

	Short Name
(max.10 characters)
	
	Legal Status – Public 

	VAT No
	
	

	Legal Registration No
	
	

	Registration Date
	
	

	Legal address of the  Coordinating Beneficiary

	Street Name and No
	
	PO Box 
	

	Post Code 
	
	Town/City
	

	Member State 
	

	Coordinating Beneficiary contact person information

	Title  
	
	Function
	

	Surname
	
	First Name
	

	E-mail address
	

	Department / Service
	

	Street Name and No
	
	PO Box
	

	Post Code
	
	Town/City
	

	Member State
	

	Telephone No
	
	Fax No
	

	Website of the Coordinating Beneficiary 

	Website
	




	

	Brief description of the Coordinating Beneficiary's activities and experience in the implementation of the LIFE programme in your Member State (max. ½ page)

	











YOU MAY NOT DUPLICATE THIS PAGE
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COORDINATING BENEFICIARY DECLARATION 
The undersigned hereby certifies that:
1. The specific actions listed in this proposal do not and will not receive aid from the Structural Funds or other European Union funding programmes. In the event that any such funding will be made available after the submission of the proposal or during the implementation of the project, my organisation will immediately inform the Contracting Authority.

2. My organisation (which is legally registered in the European Union) will contribute                                                     …                     € to the project.  My organisation will participate in the implementation of the following actions:                                                              . The estimated total cost of my organisation's part in the implementation of the project is                                      €.

3. My organisation will conclude with the associated beneficiaries any agreements necessary for the completion of the work, provided these do not infringe on their obligations, as stated in the grant agreement with the Contracting Authority. Such agreements will be based on the model proposed by the Contracting Authority. They will describe clearly the tasks to be performed by each associated beneficiary and define the financial arrangements.

4. I am aware that my organisation is solely legally and financially responsible to the Contracting Authority for the implementation of the project.

I am legally authorised to sign this statement on behalf of my organisation.  
I have read in full the Model LIFE Grant Agreement with Special and General Conditions and the Financial Guidelines (provided with the LIFE application files).
I certify to the best of my knowledge that the statements made in this proposal are true and the information provided is correct.

Declaration on honour
Ref: action [insert name/reference]; 

 		                   LIFE Capacity Building – Call 2018

The undersigned [insert the name of the person signing this form], representing:

	(only for legal persons) the following entity: 

	

	Full official name:
Official legal form: 
Statutory registration number: 
Full official address: 

VAT registration number: 
	



declares that the entity:

	· is eligible in accordance with the criteria set out in the specific call for proposals;

	· has the required financial and operational capacity as set out in the specific call for proposals[footnoteRef:2]; [2:  This does not apply to affiliated entities except if their financial capacity and operational capacity is necessary due to the fact that the beneficiary composed of these affiliated entities does not have the required capacity itself.] 


	· has not received any other Union funding to carry out the action subject of this grant application and commits to declare immediately to the Commission/ the Agency any other such Union funding it would receive until the end of the action .


IF ANY OF THE ABOVE REQUIREMENTS IS NOT SATISFIED, PLEASE INDICATE in annex to this declaration which and THE NAME OF THE CONCERNED ENTITY(ies) WITH A BRIEF EXPLANATION.
I – SITUATIONS OF EXCLUSION CONCERNING THE ENTITY(IES)
	·  declares that the entity is not in one of the following situations. If yes, please indicate in annex to this declaration which situation and the name(s) of the concerned entity(ies) with a brief explanation.

	a) it is bankrupt, subject to insolvency or winding up procedures, its assets are being administered by a liquidator or by a court, it is in an arrangement with creditors, its business activities are suspended or it is in any analogous situation arising from a similar procedure provided for under national legislation or regulations;

	b) it has been established by a final judgement or a final administrative decision that it is in breach of its obligations relating to the payment of taxes or social security contributions in accordance with the law of the country in which it is established, with those of the country in which the authorising officer is located or those of the country of the performance of the contract;

	c) it has been established by a final judgement or a final administrative decision that it is guilty of grave professional misconduct by having violated applicable laws or regulations or ethical standards of the profession to which the entity belongs, or by having engaged in any wrongful conduct which has an impact on its professional credibity where such conduct denotes wrongful intent or gross negligence, including, in particular, any of the following:
(i) fraudulently or negligently misrepresenting information required for the verification of the absence of grounds for exclusion or the fulfilment of selection criteria or in the performance of a contract, a grant agreement or a grant decision;
(ii) entering into agreement with other persons with the aim of distorting competition;
(iii) violating intellectual property rights;
(iv) attempting to influence the decision-making process of the Commission/ the Agency during the award procedure;
(v) attempting to obtain confidential information that may confer upon it undue advantages in the award procedure;

	d) it has been established by a final judgement that it is guilty of the following:

	[bookmark: _DV_C378](i) fraud, within the meaning of Article 1 of the Convention on the protection of the European Communities' financial interests, drawn up by the Council Act of 26 July 1995;

	[bookmark: _DV_C379][bookmark: _DV_C381][bookmark: _DV_C383](ii) corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of EU Member States, drawn up by the Council Act of 26 May 1997, and in Article 2(1) of Council Framework Decision 2003/568/JHA, as well as corruption as defined in the legal provisions of the country where the authorising officer is located, the country in which the entity is established or the country of the performance of the contract;

	[bookmark: _DV_C384][bookmark: _DV_M250][bookmark: _DV_C385][bookmark: _DV_C387](iii) participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA;

	[bookmark: _DV_M251][bookmark: _DV_C391][bookmark: _DV_M252][bookmark: _DV_C392][bookmark: _DV_C394](iv) money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council;

	[bookmark: _DV_C395][bookmark: _DV_M253][bookmark: _DV_C397][bookmark: _DV_C399](v) terrorist-related offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA, respectively, or inciting, aiding, abetting or attempting to commit such offences, as referred to in Article 4 of that Decision;

	[bookmark: _DV_C400][bookmark: _DV_M254][bookmark: _DV_C402][bookmark: _DV_C404](vi) child labour or other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council;

	e) it has shown significant deficiencies in complying with the main obligations in the performance of a contract, a grant agreement or a grant decision financed by the Union’s budget, which has led to its early termination or to the application of liquidated damages or other contractual penalties, or which has been discovered following checks, audits or investigations by an Authorising Officer, OLAF or the Court of Auditors; 

	f) [bookmark: _DV_C410]it has been established by a final judgment or final administrative decision that it has committed an irregularity within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 2988/95;

	g) for the situations of grave professional misconduct, fraud, corruption, other criminal offences, significant deficiencies in the performance of the contract or irregularity, it is subject to: 
i. facts established in the context of audits or investigations carried out by the Court of Auditors, OLAF or internal audit, or any other check, audit or control performed under the responsibility of an authorising officer of an EU institution, of a European office or of an EU agency or body; 
ii. non-final administrative decisions which may include disciplinary measures taken by the competent supervisory body responsible for the verification of the application of standards of professional ethics; 
iii. decisions of the ECB, the EIB, the European Investment Fund or international organisations; 
iv. decisions of the Commission relating to the infringement of the Union's competition rules or of a national competent authority relating to the infringement of Union or national competition law;
v. decisions of exclusion by an authorising officer of an EU institution, of a European office or of an EU agency or body. 


[bookmark: _DV_C376]II – SITUATIONS OF EXCLUSION CONCERNING NATURAL PERSONS WITH POWER OF REPRESENTATION, DECISION-MAKING OR CONTROL OVER THE ENTITY
This section applies only to declarations by legal persons, with the exception of Member States and local authorities
	· declares that, for the entity(ies) subject to this declaration, (a) natural person(s) who is/are member(s) of the administrative, management or supervisory body(ies) or who has/have powers of representation, decision or control (this covers company directors, members of management or supervisory bodies, and cases where one person holds a majority of shares) is/are not in one of the following situations. If yes, please indicate in annex to this declaration which situation and the name(s) of the concerned person(s) and entity(ies) with a brief explanation.

	- situation (c) above (grave professional misconduct)

	- situation (d) above (fraud, corruption or other criminal offence)

	- situation (e) above (significant deficiencies in performance of a contract)

	- situation (f) above (irregularity)


III – SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS ASSUMING UNLIMITED LIABILITY FOR THE DEBTS OF THE ENTITY
This section applies only to declarations that include an entity for which a natural or legal person assumes unlimited liability for debts
	· declares that (a) natural or legal person(s) that assume(s) unlimited liability for the debts of the entity(ies) subject to this declaration is/are not in one of the following situations. If yes, please indicate in annex to this declaration which situation and the name(s) of the concerned person(s) and entity(ies) with a brief explanation .

	- situation (a) above (bankruptcy)

	- situation (b) above (breach in payment of taxes or social security contributions)


IV – REMEDIAL MEASURES
If for any entity subject to this declaration it has been declared that it is in one of the situations of exclusion listed above, an annex to this declaration must indicate the measures the entity has taken to remedy the exclusion situation, thus demonstrating its reliability. This may include e.g. technical, organisational and personnel measures to prevent further occurrence, compensation of damage or payment of fines. The annex must include relevant documentary evidence which illustrates the remedial measures taken. Remedial measures cannot be proposed for situations referred in point (d).
V – EVIDENCE UPON REQUEST
The Commission/Agency may request any entity subject to this declaration to provide information and the applicable evidence on any person that is member of an administrative, management or supervisory body (persons with powers of representation, decision or control with regard to that entity). 
The Commission/Agency may request any entity subject to this declaration to provide the applicable evidence concerning the entity itself and / or concerning the natural or legal persons which assume unlimited liability for the debts of the entity.
Evidence may be requested as follows:
For situations described in (a), (c), (d) or (f), production of a recent extract from the judicial record is required or, failing that, an equivalent document recently issued by a judicial or administrative authority in the country of establishment of the entity showing that those requirements are satisfied. 
For the situation described in point (a) or (b), production of recent certificates issued by the competent authorities of the State concerned are required. These documents must provide evidence covering all taxes and social security contributions for which the entity is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions. Where any document described above is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary or, failing that, a solemn statement made before an administrative authority or a qualified professional body in its country of establishment.
If an entity has already submitted such evidence for the purpose of another procedure and provided that the submitted documents are still valid and that the time that has elapsed since the issuing date of the documents does not exceed one year, the entity shall declare on its honour that the documentary evidence has already been provided and confirm that no changes have occurred in its situation. 
If selected to be awarded a grant, the entity subject to this declaration accept(s) the terms and conditions laid down in the grant agreement/grant decision.
The entity subject to this declaration may be subject to rejection from this procedure and to administrative sanctions (exclusion or financial penalty) if any of the declarations or information provided as a condition for participating in this procedure prove to be false.
Full name and status of signatory	Date	Signature
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PUBLIC BODY DECLARATION

The undersigned hereby certifies that:

My organisation (add organisation's name) ………………………………………………is either 

A. 	the State, or a regional or local authority, 
or
B. 	a body governed by public law, or an association formed by one or more of such authorities or bodies governed by public law, or an entity registered as private law body wishing to be considered for the purpose of this call as equivalent to "public body"; it fulfils all four following criteria and will prove it by providing evidence upon first request:
1. it is established for the specific purpose of meeting needs in the general interest, not having an industrial or commercial character, and
2. it has a legal personality and
3. it is financed, for most part, by the State, or regional or local authorities, or other bodies governed by public law; or subject to management supervision by those bodies; or having an administrative, managerial or supervisory board, more than half of whose members are appointed by the State, regional or local authorities or by other bodies governed by public law, and
4. in the event the organisation stops its activities, its rights and obligations, liability and debts will be transferred to a public body.

It should be therefore considered a "public body" for the purpose of this LIFE 2018 call for proposals.

I am legally authorised to sign this statement on behalf of my organisation.  

At ................................................. on........................................................
Signature of the Coordinating Beneficiary:


Name(s) and status of signatory: ....................................................................................
p. 11 of 11 
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ASSOCIATED BENEFICIARY DECLARATION and MANDATE


I, the undersigned,____________________________[footnoteRef:3] , representing Associated Beneficiary __________________________, VAT number _____________________ (if Private), registered at the address ______________________________________________________, hereinafter referred to as "the associated beneficiary", for the purposes of the signature and the implementation of the grant agreement number ___________________with the Contracting Authority (hereinafter referred to as "the grant agreement") hereby:  [3:  Forename and surname of the legal representative of the future associated beneficiary signing this mandate.] 


1. Mandate _____________________________________________________________ [footnoteRef:4], represented by ___________________________________, (hereinafter referred to as "the coordinating beneficiary") to sign in my name and on my behalf the grant agreement and its possible subsequent amendments with the Contracting Authority. [4:  Name and address of Coordinating Beneficiary] 


2. Mandate the coordinating beneficiary to act on behalf of the associated beneficiary in compliance with the grant
agreement.

I hereby confirm that the associated beneficiary accepts all terms and conditions of the grant agreement and, in particular, all provisions affecting the coordinating beneficiary and the associated beneficiaries. In particular, I acknowledge that, by virtue of this mandate, the coordinating beneficiary alone is entitled to receive funds from the Contracting Authority and distribute the amounts corresponding to the associated beneficiary's participation in the action.

I hereby accept that the associated beneficiary will do everything in its power to help the coordinating beneficiary fulfil its obligations under the grant agreement, and in particular, to provide to the coordinating beneficiary, on its request, whatever documents or information may be required.

I hereby declare that the associated beneficiary agrees that the provisions of the grant agreement, including this mandate, shall take precedence over any other agreement between the associated beneficiary and the coordinating beneficiary which may have an effect on the implementation of the grant agreement.

I furthermore certify that:


1. . The associated beneficiary will contribute _________€ to the project. My organisation will participate in the implementation of the following actions:__________________ . The estimated total cost of my organisation's part in the implementation of the project is _______________€.
.
2. The associated beneficiary will conclude with the coordinating beneficiary an agreement necessary for the completion of the work, provided this does not infringe on our obligations, as stated in the grant agreement with the Contracting Authority. This agreement will be based on the model proposed by the Contracting Authority. It will describe clearly the tasks to be performed by my organisation and define the financial arrangements.


This declaration and mandate shall be annexed to the grant agreement and shall form an integral part thereof.

I am legally authorised to sign this statement on behalf of my organisation. I have read in full the Model LIFE Grant Agreement with Special and General Conditions and the Financial Guidelines (provided with the LIFE application files).. I certify to the best of my knowledge that the statements made in this proposal are true and the information provided is correct.
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Declaration on honour
Ref: action [insert name/reference]; 

 		                    LIFE Capacity Building – Call 2018
The undersigned [insert the name of the person signing this form], representing:
	(only for legal persons) the following entity: 

	

	Full official name:
Official legal form: 
Statutory registration number: 
Full official address: 

VAT registration number: 
	



declares that the entity:

	· is eligible in accordance with the criteria set out in the specific call for proposals;

	· has the required financial and operational capacity as set out in the specific call for proposals[footnoteRef:5]; [5:  This does not apply to affiliated entities except if their financial capacity and operational capacity is necessary due to the fact that the beneficiary composed of these affiliated entities does not have the required capacity itself.] 


	· has not received any other Union funding to carry out the action subject of this grant application and commits to declare immediately to the Commission/ the Agency any other such Union funding it would receive until the end of the action .


IF ANY OF THE ABOVE REQUIREMENTS IS NOT SATISFIED, PLEASE INDICATE in annex to this declaration which and  THE NAME OF THE CONCERNED ENTITY(ies) WITH A BRIEF EXPLANATION.
I – SITUATIONS OF EXCLUSION CONCERNING THE ENTITY(IES)
	·  declares that the entity is not in one of the following situations. If yes, please indicate in annex to this declaration which situation and the name(s) of the concerned entity(ies) with a brief explanation.

	h) it is bankrupt, subject to insolvency or winding up procedures, its assets are being administered by a liquidator or by a court, it is in an arrangement with creditors, its business activities are suspended or it is in any analogous situation arising from a similar procedure provided for under national legislation or regulations;

	i) it has been established by a final judgement or a final administrative decision that it is in breach of its obligations relating to the payment of taxes or social security contributions in accordance with the law of the country in which it is established, with those of the country in which the authorising officer is located or those of the country of the performance of the contract;

	j) it has been established by a final judgement or a final administrative decision that it is guilty of grave professional misconduct by having violated applicable laws or regulations or ethical standards of the profession to which the entity belongs, or by having engaged in any wrongful conduct which has an impact on its professional credibity where such conduct denotes wrongful intent or gross negligence, including, in particular, any of the following:
(i) fraudulently or negligently misrepresenting information required for the verification of the absence of grounds for exclusion or the fulfilment of selection criteria or in the performance of a contract, a grant agreement or a grant decision;
(ii) entering into agreement with other persons with the aim of distorting competition;
(iii) violating intellectual property rights;
(iv) attempting to influence the decision-making process of the Commission/ the Agency during the award procedure;
(v) attempting to obtain confidential information that may confer upon it undue advantages in the award procedure;

	k) it has been established by a final judgement that it is guilty of the following:

	(i) fraud, within the meaning of Article 1 of the Convention on the protection of the European Communities' financial interests, drawn up by the Council Act of 26 July 1995;

	(ii) corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of EU Member States, drawn up by the Council Act of 26 May 1997, and in Article 2(1) of Council Framework Decision 2003/568/JHA, as well as corruption as defined in the legal provisions of the country where the authorising officer is located, the country in which the entity is established or the country of the performance of the contract;

	(iii) participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA;

	(iv) money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council;

	(v) terrorist-related offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA, respectively, or inciting, aiding, abetting or attempting to commit such offences, as referred to in Article 4 of that Decision;

	(vi) child labour or other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council;

	l) it has shown significant deficiencies in complying with the main obligations in the performance of a contract, a grant agreement or a grant decision financed by the Union’s budget, which has led to its early termination or to the application of liquidated damages or other contractual penalties, or which has been discovered following checks, audits or investigations by an Authorising Officer, OLAF or the Court of Auditors; 

	m) it has been established by a final judgment or final administrative decision that it has committed an irregularity within the meaning of Article 1(2) of Council Regulation (EC, Euratom) No 2988/95;

	n) for the situations of grave professional misconduct, fraud, corruption, other criminal offences, significant deficiencies in the performance of the contract or irregularity, it is subject to: 
vi. facts established in the context of audits or investigations carried out by the Court of Auditors, OLAF or internal audit, or any other check, audit or control performed under the responsibility of an authorising officer of an EU institution, of a European office or of an EU agency or body; 
vii. non-final administrative decisions which may include disciplinary measures taken by the competent supervisory body responsible for the verification of the application of standards of professional ethics; 
viii. decisions of the ECB, the EIB, the European Investment Fund or international organisations; 
ix. decisions of the Commission relating to the infringement of the Union's competition rules or of a national competent authority relating to the infringement of Union or national competition law;
x. decisions of exclusion by an authorising officer of an EU institution, of a European office or of an EU agency or body. 


II – SITUATIONS OF EXCLUSION CONCERNING NATURAL PERSONS WITH POWER OF REPRESENTATION, DECISION-MAKING OR CONTROL OVER THE ENTITY
This section applies only to declarations by legal persons, with the exception of Member States and local authorities
	· declares that, for the entity(ies) subject to this declaration, (a) natural person(s) who is/are member(s) of the administrative, management or supervisory body(ies) or who has/have powers of representation, decision or control (this covers company directors, members of management or supervisory bodies, and cases where one person holds a majority of shares) is/are not in one of the following situations. If yes, please indicate in annex to this declaration which situation and the name(s) of the concerned person(s) and entity(ies) with a brief explanation.

	- situation (c) above (grave professional misconduct)

	- situation (d) above (fraud, corruption or other criminal offence)

	- situation (e) above (significant deficiencies in performance of a contract)

	- situation (f) above (irregularity)


III – SITUATIONS OF EXCLUSION CONCERNING NATURAL OR LEGAL PERSONS ASSUMING UNLIMITED LIABILITY FOR THE DEBTS OF THE ENTITY
This section applies only to declarations that include an entity for which a natural or legal person assumes unlimited liability for debts
	· declares that (a) natural or legal person(s) that assume(s) unlimited liability for the debts of the entity(ies) subject to this declaration is/are not in one of the following situations. If yes, please indicate in annex to this declaration which situation and the name(s) of the concerned person(s) and entity(ies) with a brief explanation .

	- situation (a) above (bankruptcy)

	- situation (b) above (breach in payment of taxes or social security contributions)


IV – REMEDIAL MEASURES
If for any entity subject to this declaration it has been declared that it is in one of the situations of exclusion listed above, an annex to this declaration must indicate the measures the entity has taken to remedy the exclusion situation, thus demonstrating its reliability. This may include e.g. technical, organisational and personnel measures to prevent further occurrence, compensation of damage or payment of fines. The annex must include relevant documentary evidence which illustrates the remedial measures taken. Remedial measures cannot be proposed for situations referred in point (d).
V – EVIDENCE UPON REQUEST
The Commission/Agency may request any entity subject to this declaration to provide information and the applicable evidence on any person that is member of an administrative, management or supervisory body (persons with powers of representation, decision or control with regard to that entity). 
The Commission/Agency may request any entity subject to this declaration to provide the applicable evidence concerning the entity itself and / or concerning the natural or legal persons which assume unlimited liability for the debts of the entity.
Evidence may be requested as follows:
For situations described in (a), (c), (d) or (f), production of a recent extract from the judicial record is required or, failing that, an equivalent document recently issued by a judicial or administrative authority in the country of establishment of the entity showing that those requirements are satisfied. 
For the situation described in point (a) or (b), production of recent certificates issued by the competent authorities of the State concerned are required. These documents must provide evidence covering all taxes and social security contributions for which the entity is liable, including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social security contributions. Where any document described above is not issued in the country concerned, it may be replaced by a sworn statement made before a judicial authority or notary or, failing that, a solemn statement made before an administrative authority or a qualified professional body in its country of establishment.
If an entity has already submitted such evidence for the purpose of another procedure and provided that the submitted documents are still valid and that the time that has elapsed since the issuing date of the documents does not exceed one year, the entity shall declare on its honour that the documentary evidence has already been provided and confirm that no changes have occurred in its situation. 
If selected to be awarded a grant, the entity subject to this declaration accept(s) the terms and conditions laid down in the grant agreement/grant decision.
The entity subject to this declaration may be subject to rejection from this procedure and to administrative sanctions (exclusion or financial penalty) if any of the declarations or information provided as a condition for participating in this procedure prove to be false.
Full name and status of signatory	Date	Signature
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ASSOCIATED BENEFICIARY PROFILE (complete for each Associated Beneficiary)

	Associated Beneficiary profile information


	Legal Name 
	

	Short Name 
(max. 10 characters)
	
	
Legal Status (Please tick):       

	VAT No
	
	Public body
Private commercial
Private non-commercial
	
	

	Legal Registration No
	
	
	
	

	Registration Date
	
	
	
	

	Legal address of the Associated Beneficiary

	Street Name and No
	
	PO Box 
	

	Post Code 
	
	Town/City
	

	Country  
	

	Website of the Associated Beneficiary

	Website 
	


	
Brief description of the Associated Beneficiary's activities and experience in the area of the proposal

	



YOU MAY DUPLICATE THIS PAGE
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OTHER PROPOSALS SUBMITTED FOR EUROPEAN UNION FUNDING and COMMITMENTS
Please answer each of the following questions (not exceeding 1.5 pages for this whole chapter including instruction texts):
A. Have you or any of your associated beneficiaries already benefited from previous LIFE co-financing? (please cite LIFE project reference number, title, year, amount of the co-financing, duration, name(s) of coordinating beneficiary and/or partners involved):



B. Have you or any of the associated beneficiaries submitted any actions related directly or indirectly to this project to other European Union funding programmes? To whom? When and with what results?



C. For those actions which fall within the eligibility criteria for financing through other European Union funding programmes, please explain in full detail why you consider that those actions are better suited to financing through LIFE and are therefore included in the current project.


[bookmark: _GoBack]
Obligatory commitments (Please tick both of the following commitments, which are obligatory):
· This proposal is the only capacity-building project covering the period 2018-2020 of my Member State. I am aware that Member States need to ensure coordination of different proposals from their country, if necessary, and ensure that maximum 1 proposal for the period 2018-2020 is being submitted. I have cross-checked this with the national authority in my Member State responsible for LIFE (or I am myself the national authority in my Member State responsible for LIFE) 
· I will maintain resources dedicated to the LIFE Programme, including staffing levels, at levels no lower than those in place in 2012 for the duration of the present multi-annual work programme (MAWP 2018-2020)
· If my Member State had been granted a capacity building project in the multiannual work programme 2014-2017, I will maintain the resources, including staffing levels, allocated to the previous capacity building project for the duration of the multiannual work programme 2018-2020 
· Regarding additional staff hired during the (first or current) Capacity Building project, I am aware that it is strongly recommended to maintain all or part of that staff in order to maintain the level of activity performed during and after the project

[bookmark: _Toc494905150][bookmark: _Toc390266066]LIFE Capacity Building 2018 - B1a


SUMMARY DESCRIPTION OF THE PROJECT 
Project title: 


Abstract / Summary (not exceeding ½ page)
to be completed in English!


Strategic vision (max. 1 page)
to be completed in English!


Expected Results (not exceeding ½ page)
to be completed in English!
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Specific project indicators – quantified
	Area
	Indicator
	Quantification
	Baseline
	Explanation

	Human resources
	Number of new staff/personnel that had been recruited for the first Capacity Building project
	
	*
	

	
	Number of new staff/personnel recruited on top of the new staff/personnel recruited for the first Capacity Building project
	
	
	

	
	Number and level of staff/personnel trained
	
	
	

	
	Number of best practice exchanges organised between Member States (including number of participants)
	
	*
	

	
	Number of staff participating in exchange and secondment programmes between Member States
	
	*
	

	Proposals
	Number of (draft) proposals that consulted helpdesk
	
	*
	

	
	Number of participants in financial/technical training offered
	
	*
	

	
	Number of project proposals submitted as compared to previous years
	
	*
	

	
	Number of successful proposals as compared to previous years
	
	*
	

	
	Proportion of multinational consortia
	
	*
	

	Dissemination activities
	Number of (specialised) media mentions / quotes
	
	**
	

	
	Number of potential beneficiaries reached through (specialised) media
	
	**
	

	
	Number of citizens, enterprises, local authorities, registered non-governmental (NGO) and other civil society organisations reached
	
	**
	

	Integration, complementation, synergies and replicability
	Number of cases where results from LIFE projects were integrated into policies (policy uptake), economic activities and other programmes
	
	
	

	
	Number of proposals combining LIFE funding with other complementary funding programmes
	
	
	

	
	Number of projects with dedicated action on (transnational) replication of project results
	
	
	

	Please detail further indicators if your objectives are not yet covered in the above
	
	
	
	



* Obligatory: Please do not only quantify for the project but also for the baseline (comparison before/during/after the project as appropriate)
** Good to have: If you have the data, please include the comparison with the baseline.
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DESCRIPTION OF THE PRESENT IMPLEMENTATION OF LIFE IN THE TARGET MEMBER STATE
(not exceeding 1.5 pages for this whole chapter including instruction texts)
Name(s) and Mandate(s) of Entity/ies Responsible for Implementation of LIFE:


Number of Staff or External Contractors (full-time equivalents) and budgetary resources allocated by each of the above entities to LIFE implementation:


Identified weaknesses leading to the Member State's low participation in LIFE 2014-2016 Calls: 
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CAPACITY BUILDING PLAN - DESCRIPTION OF NEW ELEMENTS (max. 2 pages) 
Please describe here the new approach, vision and elements that will steer the planned evolution of your project and that are different from the present implementation of LIFE (relating also to weaknesses described in B2a and to actions listed in C0). This should be the guiding line for the detailed actions that will be undertaken, and it can be in the form of bullet points. 



	LIFE Capacity Building 2018 - B2c
Capacity Building Plan - IMPROVED CAPACITY (not exceeding 1 page for this whole chapter including instruction texts)
Explain succinctly how this project will improve your Member State’s capacity to submit successful applications for funding for projects under the sub-programmes for Environment and Climate Action, Please include lessons learned from the first Capacity Building project resulting from the Call 2014.
to be completed in English!


Explain how this project will improve the ability to promote integration, complementarity, synergies and replicability of the LIFE Programme into policies, economic activities and other programmes. Please include lessons learned from the first Capacity Building project resulting from the Call 2014.
to be completed in English!
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EFFORTS FOR REDUCING THE PROJECT'S "CARBON FOOTPRINT" AND FOR GREEN PROCUREMENT (max. ¼ page)
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EXPECTED CONSTRAINTS AND RISKS RELATED TO THE PROJECT IMPLEMENTATION AND HOW THEY WILL BE DEALT WITH (CONTINGENCY PLANNING) (max. 2 pages)
(if possible, please use a table to present the risks and contingency plans)


LIFE Capacity Building 2018 - B5

CONTINUATION / VALORISATION OF THE PROJECT RESULTS
AFTER THE END OF THE PROJECT (max. 1.5 pages altogether)

Which actions will be carried out or continued after the end of the project? 


How will this be achieved, what resources will be necessary to carry out these actions? 


How, where and by whom will any durable goods/equipment acquired be used after the end of the project? 


How will you ensure long-term sustainability of the results as defined under Award Criterion 4?
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THE CAPACITY BUILDING PLAN - LIST OF ALL ACTIONS

A. Implementation actions 
Action number		Name of the action (max. 1 line)
   A.1        			                                	
   A.2        			                                	 
…………..  			                                	

B. Monitoring of the impact of the project actions 
Action number		Name of the action
  B.1         			                                	
  B.2         			                                	 
	…
C. Actions for communication and for dissemination 
Action number		Name of the action
   C.1        			                                	
   C.2       			                                	 
	…
D. Project management and monitoring of project progress 
Action number		Name of the action
   D.1        			                                	
   D.2        			                                	
… 
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Forms C1: THE CAPACITY BUILDING PLAN - DETAILS OF PROPOSED ACTIONS

A.	Implementation actions 
· Introduction/Summary/Objectives (max. 1/2 page)


· Expected Results (max. 1 page)


· Cost justification (equipment, subcontracting, consumables - max. 1 page)


· Description of the specific tasks and actions, involved beneficiaries (name and numbering of the actions as listed in C0 please, max. 6 pages)

A1: …..


A2: …..


….

· Deliverables and milestones
	Deliverable /Milestone name (self-explanatory)
	Associated Action no.
(A1, A2, etc.)
	Type of deliverable
e.g. report, conference, video)
	Quantification
e.g. no. of participantsno. of brochures
	For Publications: Language(s)
	Acces-sibility of deliverable
Public/Internal
	Month of completion
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B.	Monitoring of the impact of the project actions

· Introduction/Summary/Objectives (max. 1/2 page)


· Cost justification (equipment, subcontracting, consumables - max. 1 page)


· Description of the specific tasks and actions, involved beneficiaries (name and numbering of the actions as listed in C0 please, max. 3 pages)

B1: …..


B2: …..


….

· Deliverables and milestones
	Deliverable /Milestone name (self-explanatory)
	Associated Action no.
(B1, B2, etc.)
	Type of deliverable
e.g. report, conference, video)
	Quantification
e.g. no. of participants, no. of brochures
	For Publications: Language(s)
	Accessibility of deliverable
Public/Internal
	Month of completion

	Report about project indicators (obligatory)
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C.	Actions for communication and for dissemination 

· Introduction/Summary/Objectives (max. 1/2 page)


· Expected Results (max. 1 page)


· Cost justification (equipment, subcontracting, consumables - max. 1 page)


· Description of the specific tasks and actions, involved beneficiaries (name and numbering of the actions as listed in C0 please, max. 3 pages)
C1: …..


C2: …..


….

· Deliverables and milestones
	Deliverable /Milestone name (self-explanatory)
	Associated Action no.
(C1, C2, etc.)
	Type of deliverable
e.g. report, conference, video)
	Quantification
e.g. no. of participants, no. of brochures
	For Publications: Language(s)
	Accessibility of deliverable
Public/Internal
	Month of completion
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D.	Project management and quality control
· Please include a project management/organisation  chart

· Introduction/Summary/Objectives (max. 1/2 page)


· Expected Results (max. 1 page)


· Cost justification (equipment, subcontracting, consumables - max. 1 page)


· Description of the specific tasks and actions, involved beneficiaries (name and numbering of the actions as listed in C0 please, max. 3 pages)
D1: …..


D2: …..


….

· Deliverables and milestones
	Deliverable /Milestone name (self-explanatory)
	Associated Action no.
(D1, D2, etc.)
	Type of deliverable
e.g. report, conference, video)
	Quantification
e.g. no. of participants, no. of brochures
	For Publications: Language(s)
	Accessibility of deliverable
Public/Internal
	Month of completion

	Progress report (depending on project duration)
	
	
	
	
	
	

	Midterm report with payment request (obligatory)
	
	
	
	
	
	

	Final report with payment request (obligatory, including the “After-LIFE Plan”)
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TIMETABLE (Template for a 30-month-project – Example. Please adapt and tick as appropriate)
	Project phase / Duration of the project (in months)
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30

	A Implementation actions
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	A1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	A2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	B Monitoring of the impact
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	B1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	B2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	C Communication and dissemination
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	C1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	C2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	D Management and Quality Control
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x

	D1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	D2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Project meetings
	x
	
	
	
	
	
	
	
	x
	
	
	
	x
	
	
	x
	
	
	
	
	
	
	
	x
	
	
	
	
	x
	

	Project reports to EASME 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	MR
	
	
	
	
	
	
	
	
	
	
	
	
	FR


PR:	progress report
MR: mid-term report - technical and financial
FR:	final report – technical and financial
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